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APPLICATION FORM 
STRICTLY CONFIDENTIAL
You are advised to refer to the Guidance Notes for Applicants before you complete this form.  Please note: CV’s will not be accepted as part of the recruitment and selection process.

	Job title of post applied for:     

	Ref No:     


	Personal Details

	
	

	Surname:     

	Forenames:      

	Home Address:     
	Title (Mr/Mrs/Ms/Miss/other)      


	
	Telephone  numbers:  
Home:      
Work:       



Mobile:      


	
	E-Mail:      


	
	Please confirm which telephone number you wish to be contacted on. 


	Postcode      

	


	Nationality  (Please refer to the section on Nationality in the Guidance Notes for Applicants)


	Present nationality



	Do you have 5 or more years current UK Residency:




Yes/No


Do you have permission to remain and take up employment in the UK:
Yes/No
If No, please provide more information.

Do you have current security clearance?



 


Yes/No
If Yes, at what level (please check)
Counter Terrorist Check (CTC)
     






Security Check (SC)

     






Developed Vetting (DV)

     
 





Unknown


     



Are you currently an employee of the Home Office or other government 
department 










Yes/No

If yes, please provide details of department/unit and the level of security clearance that you currently hold and when this expires.

Are you an internal NPIA applicant currently on your probationary period.  Yes/No

(Please note that if you are on your probationary period at the NPIA you cannot apply for any vacancies at the NPIA until your probationary period has been completed and confirmed – please refer to the NPIA Probationary Policy.)
Where did you see this vacancy advertised?      
Are you related to a Board member or member of staff at NPIA? Yes/No
If Yes, Name                                                       Directorate        
Relationship      
	Education and Training

Please give details of the educational qualifications you have obtained from school, college, university etc that are relevant to the post.  Shortlisted candidates will be expected to provide original certificates.



	Name  and address of School, College, University
	From
	To
	Qualification
	Result/grade achieved

	     
	     
	     
	     

	     


	Membership of Professional Institution


	Year of 

Admission


	Mode of Admission

(By election or examination)
	Level achieved
	 Details of courses



	     

	     
	     
	     
	     



	Other Courses attended
	Level Achieved
	From
	To
	Details of courses

	     
	     
	     
	     
	     




	Employment details (please include any work experience paid or unpaid)
Particulars of Present or Most Recent Employment

	Employer’s name and address
	Job title      

	     

	Employment  

From:                                  To:          


	
	Present salary (or salary when employment ceased)

£      

	
	Notice required      

	
	Reason for leaving

     


	Briefly Outline Duties and Responsibilities

     




	Employment history, starting with the most recent.


	Employer’s name  and address
	Job title and brief outline of duties
	From
	To
	Reason for leaving

	     
	     

	     
	     
	     




	Supporting Information 
The application form is the only evidence we will use to decide whether you meet the criteria for short listing and interview. You will have received a job description which outlines the key skills and accountabilities for the post.  Please provide examples which demonstrate that you have relevant skills, knowledge and experience and meet the requirements for the post.  Try to be concise and if possible limit the information to two sides of A4. For further guidance on completing this section, please refer to the Guidance Notes for Applicants.  
(Continue on a separate sheet if necessary




	References

We will require two references satisfactory to us before a job offer can be made.  Please give the names and addresses of two referees.  At least one of your references must be from your current or most recent employer.  Please do not use relatives as referees.

	1.   Name:      

	2. Name:     

	Address:
     

	Address:      


	Post Code:
     
	Post Code:       

	Email:
	Email:

	Telephone number:        

Please tick if reference can be taken up prior to interview.  FORMCHECKBOX 

	Telephone number     
Please tick if reference can be taken up prior to interview. FORMCHECKBOX 


	How long, and in what capacity have you known this person:

     
	How long, and in what capacity have you known this person:

     


DECLARATION
The personal information collected on this and other forms used during the recruitment process will be used for the purposes of recruitment and selection for the role or roles you have applied for, or other roles you may be suitable for within NPIA, and if appointed will form part of your employment record.  The information will not be used for any other purpose and will not be disclosed to any third party.  Recruitment records will be destroyed in accordance with NPIA policy on retention of information (except for information on successful applicants).  Please confirm by signing below that you give consent for your information to be used for NPIA’s recruitment purposes.

I am aware that NPIA will create computer and paper records about me during the recruitment and selection process 
Note: By filling this application form electronically, your signature to this document is implied and accepted. 

If it is discovered that you have given any information which you know to be false, or if you withhold any relevant information, your application may be rejected or any subsequent employment with us terminated.

I declare that the information I have given is, to the best of my knowledge, true and complete.
Signature:





Date:
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